
Oklahoma District Attorneys Council  
Position Description 

 

Job Title:   Coordinated Community Response Coordinator    
Division:   Training Division       
Salary Range:   $40,000 -$44,000 
FLSA Status:  Exempt 
Supervisor:  Training Division Director  
 
 

Resumes Accepted Until Position Filled 
 

Submit Resume and Cover Letter to: 
 

District Attorneys Council 
421 NW 13th Street, Suite 290 

Oklahoma City, OK 73103 
FAX: 405/264-5099 

Careers@dac.state.ok.us 
 

This position is responsible for providing consultation and technical assistance to the 
Coordinated Community Response Teams throughout the state. The Coordinated 
Community Response (CCR) Coordinator is funded through the Improving Criminal 
Justice Response to Sexual Assault, Domestic Violence, Dating Violence and Stalking 
Grant Program. CCR teams bring together professionals from difference agencies that 
respond to domestic violence and sexual assault in an effort to enhance safety for 
victims and hold offenders accountable.  The qualifications and duties of this position 
may include, but not be limited to the following:  
 

Qualifications: 

 A minimum of a Bachelor’s degree strongly preferred. 

 Experience in providing education and training programs preferred. 

 Excellent listening and communications skills. 

 Demonstrated clear and concise writing ability. 

 Self motivated with good organizational skills. 

 Excellent interpersonal skills with the ability to establish and maintain effective 
working relationships.  

 Effective conflict management and resolution skills. 

 Ability to understand and maintain confidentiality. 

 Proficiency with Microsoft Outlook, Word, and PowerPoint. Knowledge in Access 
and Publisher is helpful. 

 A valid Oklahoma driver’s license is required.  

 The ability to travel throughout the state of Oklahoma with an occasional overnight 
stay. 

mailto:Careers@dac.state.ok.us


 The ability to interpret and analyze programs and apply policy material.  
 

Job Duties: 
 

 Develop and implement training for Coordinated Community Response Teams, 
Sexual Assault Response Teams and High Risk Teams throughout the state, to 
include basic, intermediate, and advanced continuing education courses for CCR 
Teams, in partnership with various local, state, and national organizations.  

 Provide continuing professional education opportunities to allied professionals 
throughout the state regarding domestic violence and sexual assault issues, as 
requested. 

 Develop and implement training for Coordinated Community Response Coordinators 
throughout the state.  

 Facilitate webinar training opportunities utilizing national and local training partners.  

 Provide and coordinate specific training for the Oklahoma Judiciary System. 

 Coordinate annual trainings with state and nationally recognized experts for 
multidisciplinary teams. 

 Provide consultation and technical assistance to existing and developing CCR 
Teams throughout the state on domestic violence and sexual assault. 

 Attend county specific Coordinated Community Response Team meetings. 

 Act as a liaison to provide community outreach regarding information for domestic 
violence and sexual assault. 

 Recruit and develop new CCR teams throughout the state.  

 Provide team with resources utilizing national Technical Assistance providers.  

 Update teams on promising practices developed by other teams in the state and 
facilitate networking opportunities between teams and or team members.  

 Facilitate goal setting and strategic planning with teams throughout the state.  

 Collect and record information to be included in programmatic reports to the federal 
granting agency.  

 Travel claim preparation as needed for program attendees. 
Prepare field reports on teams’ progress, and other reports as needed. 


